Bryn Mawr College:Transaction Detail Query (Financial Edge Query)

A Query of transactions is a Financial Edge report that gives a detailed listing of all revenues and expenses recorded in an account, department or
project for a time period or date selecte
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No other editing is needed; the query is ready to run.
Click the “Run” button at the bottom of the window.

Results of your query will appear in the “Results” tab.
You may print the results or export the data to Excel to
reformat or analyze.

To print, click on the Print icon
the File menu.

or s elect Print from

To save the query results in Excel format click on the
“Export to Excel” button (located in the dark gray area in
the middle of the query window).
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Next steps:
You can use the “Favorites” feature to save a shortcut to

your new query on your Financial Edge home page.
From your query window menu bar select Favorites, Add
to Favorites. Use the “Create in” dropdown list to select
Home Pages, General Ledger.

Next time you open Financial Edge, you will be able to
open this query from the home page. Before clicking the
“Run” button to run the query, you should review and, if
needed, adjust the date parameters on the “Criteria” tab.
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